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ROYAL (DICK) SCHOOL OF VETERINARY STUDIES
The University of Edinburgh
 Easter Bush Veterinary Centre 
Midlothian
 EH25 9RG
 Switchboard: 0131 651 7300 
Email: ems2admin@ed.ac.uk


Dear Colleague,

Extra-Mural Studies (EMS) Placement Agreement

Thank you for allowing our student to undertake EMS with you. EMS is a required part of UK veterinary training stipulated by our governing body, the Royal College of Veterinary Surgeons (RCVS), providing an authentic workplace experience highly valued by veterinary schools and by students. 

Placement Type
Students undertake EMS in animal husbandry placements (AHEMS) during the pre-clinical years (Years 1-2) of the course. Students undertake EMS in clinical placements (CEMS) during the clinical training phase (Years 3-5).  You will only receive placement requests from students at the relevant stage of their training for your establishment type.
1. Tasks Students Can Undertake on EMS
Animal Husbandry Placements:
Students should assist you with daily husbandry tasks for the animals on your premises, such as cleaning, feeding, moving animals and milking. They can also assist with clerical duties where appropriate. 
Please note students must not do any of the following:
· Use pesticides or organophosphates
· Use machinery with unguarded parts
· Clean slurry tanks / work in confined spaces
· Roof work or work at height
· Use vehicles / quad bikes / tractors without certified training
· Use guns or firearms without license
Clinical Placements:
Students can be involved with various aspects of veterinary work appropriate to their stage of training, in accordance with the Veterinary Surgeons Act (1966) and the RCVS Code of Professional Conduct. Please make sure tasks are delegated appropriately, taking into consideration the student’s personal and professional competence and ensuring adequate supervision at all times. 

2. Student’s Learning Outcomes for EMS Placements
Students set their own learning outcomes for each EMS placement, indicating what they hope to learn whilst they are with you. You can find the student’s learning outcomes in their placement proposal. Please discuss these with the student before the placement starts if you feel they are unsuitable so they can amend them accordingly.

3. Health & Safety and Insurance

· Students will be covered by University of Edinburgh Travel Insurance whilst on placement, which includes personal liability and personal accident cover.  We recommend that placements also hold Employer Liability cover and Public Liability cover, or regional equivalent.
· Students attending clinical placements in the UK should be covered by the practice’s Professional Indemnity insurance. Students attending clinical placements outside the UK where practice professional indemnity cover does not extend to them are required to take out their own policy.
· Please ensure the student receives an induction on day one, covering fire/emergency procedures, safe use of equipment and hazardous substances and health and safety rules whilst on your premises.
· The work environment must comply with current Health & Safety legislation in the country where the placement is located, with risk assessments where required.

4. Working hours

A week of EMS should represent a normal working week for the placement. Students should not work more than six consecutive days without a day of rest. Students can be involved with out of hours work, provided they have agreed to this, are adequately supervised and are allowed sufficient time off in lieu to recover. 

Please agree working hours with the student in advance of the placement, and bear in mind that not all students are able to be flexible with working hours and may not have their own transport.

5. Dignity and Respect

The University has a commitment to equality, diversity and inclusivity for all its staff and students. Thank you for providing our student with a safe and supportive environment in which to learn.
More information, including the University policy on dignity and respect, can be found here: https://www.ed.ac.uk/equality-diversity/respect

6. Absence and Reporting Concerns

If the student has any work-related sickness, accidents or fails to attend unexpectedly, please report this to us as soon as possible using this email address: ems2admin@ed.ac.uk  or telephone 0131 651 7546. This is in addition to any statutory reporting requirements.

Certificates of Attendance & Feedback for Student

At the end of the placement period, the student will ask you to complete a certificate of attendance and feedback form for them. This is an essential step to allow us to record the placement. You can either complete the form with the student on the last day of placement or ask them to email you a link to complete the form. All forms must be completed and submitted electronically; we cannot accept paper copies.


Once again, we would like to thank you for your support in offering a student placement: we appreciate the effort involved in this. If you have any questions or concerns please contact us using the details above or on our webpage for EMS Providers where you will also find further useful information and guidance. 


Kind regards,

The Royal (Dick) School of Veterinary Studies EMS Team
ems2admin@ed.ac.uk
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