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Additional Childcare or Caring Costs for Work-related Conferences

Guidelines

Additional child-care costs grants for parents or registered primary carers attending conferences in support of their research programme and career development. Please note these costs must be extra costs incurred not routine every day costs (for tax relief purposes).
1. Funds may be applied for to support:

a. Home-based childcare expenses incurred due to parent attending meeting. This may include additional day care or after school care if the parent attending the conference is going to be away for times at which they are the primary carer.
b. Home-based caring expenses incurred due to the primary registered carer attending conference/meeting. 
b. Travel of a relative or other care provider to applicant’s home to provide care when applicant is away.

c. Travel of care provider to conference with applicant to care for child during the conference.


d. Childcare at conference venue.


f. Other requests may be considered.

2. Age of children. Priority will be given to staff with toddlers under the age of 2. Maximum    age of child for this scheme is 12 years old. 
3. Provide anticipated expenses. Maximum grant size of £400.

4. Receipts must be provided for each component of a claim.
5. Two deadlines: Oct/Nov and April/May 
6. Applications should state: position of applicant; age(s) of children (where applicable); details of primary registered caring responsibilities; reason for requesting support; expenses requested (travel, childcare) with details; application must be supported by line manager and HOD.
7. The scheme will be run annually and will be evaluated by HR on a regular basis. 
8. Limited budget available. Decisions are final. No appeals process.  
APPLICATION FOR ADDITIONAL CARING COSTS FOR WORK RELATED CONFERENCES/EXTERNAL MEETINGS – THE ROSLIN INSTITUTE 
	Name of Attendee: 
	

	Position: 
	

	Name of conference:
	

	Date and expected length of conference:
	

	Age of child(ren) if applicable:
	

	If this request is not due to children please state the name and relationship of the person that you are the primary registered carer for:
	

	Reason for requesting support:
	

	Expenses requested (including all VAT receipts etc…) 
	

	I declare that these costs are extra costs incurred due to work related training/events. These are not normal routine costs for care. 
	Signed…………………………………………..

Date …………………………………………….

	Approved by Line Manager
Approved by Head of Division
	Signature:
Signature:

Date: 


Please send this application form to Pauline.McLeod (Campus HR Manager). 
Pauline.McLeod@ed.ac.uk 
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